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EXECUTIVE SUMMARY
The internship training was conducted at Namayingo Town Council for the period of two months

with references to Busitema University. Efforts were made in areas of experience involving

assignments, challenges, conclusions and recommendations identified.

Namayingo Town Council profiles, goals and objectives, organization structure and its main
activities indicated a dedicated and committed organization in delivering quality services to the

community.

My experience is covered with supervision levels and the relationship with the supervisor, fellow
internees and many others. All the activities were vital to me in gaining new knowledge and

skills in various parts.

Some of the challenges that were majorly constraining the work at the internship place mainly
included limited computers that led to delay of the entry of the documents and the analysis,
inadequate stationery, hunger, transport, noise due to members of parish development model,

poor sanitation.

I recommend Namayingo Town Council to give support to internees in form of facilitation and
advise them to provide support in form of money in order to help students in their course so that

they may gain more experience.



CHAPTER ONE
INTRODUCTION

This report describes my time of internship carried out as part of the fulfillment for the award
of Bachelor’s degree in Business administration at Busitema University. | did my internship at
Namayingo Town Council. This chapter also comprises of the objectives of the field
attachment, benefits expected from the field exercise, the background of the organization, the
mission, goals, objectives, the structure of the organization, what it does, the department to

which one is assigned at the work place (Accounts Section) and its details.

1.1 Location and description of place of field attachment

Namayingo Town Council is found in Namayingo District, it is located along the Musita-
Lumino highway and surrounded by Buyinja Sub-County in the west and the south, Buswale
Sub-County in the North and Busia district in the East.

The Town Council is made up of five (5) wards and Twenty seven (27) cells. It covers 6.7
km2 with approximately 21,021 people. Namayingo Town Council is where the headquarters

of Namayingo district are domiciled; and its where most of the trading activities take place.

In reference to the local Government Act Cap 243 under the second schedule and the new
structure issued by the ministry of public service, the Town Council has been made to
constitute various departments which include; Administration, Production, and Marketing,
Community bases services, Health services, Finance and Planning, Works and technical

services, Lands and Natural Resources, Council and Statutory bodies.

This structure enables the Town Council to adequately perform its roles. The political head of

the Town Council is the Urban Chairperson and the Chief Executive is the Town Clerk.

1.1.1 Vision.

To become a model planned town with sustainable development and quality services accessed
by all.
1.1.2 Mission.



